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DeiFeloped for use in an inservice vork^hop for 
specialists i^ two Flprida* counties, this nanual 
rategies for publicizing the activities of .Occupational 
«t'^^«^^^H^ td ^ain continued public support for their role in school 
guidan^oe and* placeaenf services- A public inf craation .prograa is 
outlined in /the form of specific* publicity actinrities directed to 
various «key publics** within the coMunity and school. (A brief 
history is included of the Florida' occupational specialists prograa 

in which work-experienced people a?e eaplo'yed Jb^jSchoiols-to-a^sist 

students with career decisions^ndil-placeipf^xff^ is followed by an 
occupational specralist^-^^aescr^^ aad a listing of aonthly 
acti^rfeijesv'^r'sal^ coapleted occupational specialist activities 
^uSfterly rep^ort is also included.) The' bulk of the aanual presents 
sug^Jestid Activities (each with stated goals', objectiVesV and 
procedures) for developing publicity aaterials addressed to specific 
key publics: school boprds^ ehaabers of coamerce and recruiters, 
paren'ts«^nd .parent groiips, coaaunity service agencies, senior > 
citizens, the aedia, and State House and Senate aeabers. (BL) 
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Some, short explanations in the^fpjmi of background information are 



appropriate here: 

. With the need t)ecom1ng visible Jbut -not yet critical) and with* a bit of 
good foresight in hand, our Public Information Program began Mn May 1976. 
With.th^ assistance of thel^lorida Career Education Consortium located at 
Manatee Junior Collegte, the occupational special ists, in Sarasota<and Mana- 
tee sejiooVdistncts wei^^ ^ 
workshop on how tp plan and write materials for a public information program. 
Specifically, "th^. skij Is of writing press releases, attentjon-getti'ng intro- 
^d^uctions, etc., etc.,-wera the agenda, as previously requested by the spe- 
.cialists themselves. - * ' . - 

Kendri^k E. Fenderson,' Assistant Professor of Public Relations, at the 
Universitwtof^South Florida, was called in' as cor\sultant and workshop 
coordinator. A full day of participant '^oriented activities produced a well 
developed background of skills and resourced' wKfch were to become extremely ^ 
^useful in the near, future. " * ^ . ' ^ \ 

Upon returning to school_in the Fall olr 1976, the first Vequest the 
occupational specialists had was for additional in|ervice training in the 
area, Of public communications generally,, and from Ken Fjenderson specifically! 
A review o-Pthe basic communication skills, the development of a Public Infor 
mation Program and the selection of. key publics ,^^made up the content of the 
day's program. . ^ . 



. The results developed since that time'using the Skflls'-gained. in these 
workshops, are the ideas and specific activities outlined in this manual. 
/Please be advised .that the Key Publics listefl arB those that we h&d a heed 
to influence at that' specific time and place. By all means,' add or delete". 
The point is to identify those .individuals' oi; groOps with whom you need to 
communieata. - ft Js hoped that the enclosed 'activities will" be^useful for-- 
many different and' varied Key Publics. 



An important point.'here afnd of optimum signific^ince is 'STUDENTS'. Less 
someOT^^is-l«d.~TBt-Tne'-stffte-"eifl^^^^ 

students. The occupational specialist program is not for occupational .spe- 
cialists, it is for* their clients, the 'students of alVages, of all degrees. ''^ 
of abilities and attitudes, enroMed in Florida schools. The- Public Infor- 
mation Program is not to save occupational spfeciaJists' jobs.- but 'to' save, 
those c&reer guidance activities provided by the ^occupational specialist 
prografti. yflje reason that STUDENTS were not separately identified as a 
section or ■"key public" within^ this manual, was because of our' strong belief 
that this is^our daily task. ' It is they with whom we are most. concerned and 
involved' as our primary objective. We are client centered and empowered for 
their benefit. Everything in this manual' happens for aiid becaiJse of the desir 
tp* assist-students. j, guess you could say they are- our number one "key public 



^ : ■ INTRODUCTIpli i 



/ 



Communication . . . that 's' the name of the game. An old cliche, perhaps, 
but how maay times have you heacd. that fconmu'ni cation and its result, product 
visibility, was the difference between a "yea" or "nea" vote, for or against, 
to fund* olr not to fundi **■ ' ". • 

That is what this Manual, which was originally produced for pi conference . 
presentation, is all about. 'After a four-page outline which, details thg con- 



cept and ijrocedures for oi^ganizihg a public information program, the maniial 
^ is divided into individual sections^^ach section consists vX)f. some examples 
. or suggested activities for influencing a specific public or group of indivi-, 
--duals; The groups included in this manual were originally selected during an 
inservice workshop; for occupational specialists. They were identified as 
important to* us but feel free to ad^l or subtraQt for your particular f)ol itical , 
demographic, or pnevai.ling economic conditions. ; ' . * < < 



While designed for Florida occupatiprial specialists, the concepts and, 
in many instances, the specific strategieTs, can be used for any group provid- 
ing a needed service to a community. The ideas outlined in each section 
•should be of interest especially to those engaged in the fi'eld of educational 
guidance and other areas of Student Services. The idea, simply put, is to 
communicate supporting-amhre^evant informjition to your key publics about 
VOUft.^pecific need. • • t 



PUBLIC INFORMATION^ PROGRAM " ^ . ■ [ ' , ' ' 

' - " ~ '• 

; • • ' f22. • ^ ■ 

_ I OCCOIPATI.ONAL SPECIALISTS ' • • ^< ^ » 

objective' ■ . • . . , - •_. 

. • • • 

To'convfnce schob I aboard that fundmg should be continued- for support of occupatlQnaf 

•spQci-a I Ists and career activities. ' ' ' ' ' . • 

CONCEPT OF ACTION . , . • ^ • 

To' accompl \sfr the 'above objective. . .occupational speqjal ists need to 'have oth?r 
people, tresides the O.S. them'seWes, tell the school board that the 6.S. are xieeded. 

To get others to promote the cause of the O.S. .-.^It^ust be-sh^n that the work of the ^ 
O.S. he'^lps others, to, accompl I sh their own goals. . » ! • 



In summary •. .• . ' ' , ' ^ . * 

the rrtiortal^of the O.S. Is not just to advance its own cause, .'.but also In the process, 

to advance the cajuse of. other groups whose goq^ls are coaipatlb*la wl,th the O.'S. ^ „ 

Groups whose goajs are compatible with O.S. goals /arer • ' ^ ^ 



school board; school administrations; "teachers, parents; studeets; business Institutions; 
Jaw and ofder groups; ^senl^or cl'flzens. • * . 



If... . • ^ - . . , » . 

the O.S. can convince tl^e community at large* o^J^ie value of the O.S. programs. . .then 
Mt 4^111 be ultljnately easier for our school' board ta pass bond referendums ^nd additional 
taxes' ^to support^ our entire school system. ' - • 

That's what this if al) about: * #o ' ' 

» . 5 - ; ' ' - • \ ' \ ' ^ — ~ 

to conylnc^e the communi tyrat-large of the yaToie^ of education, particularly .as .rqtJacted 
In the work of the O.S., so that prcJfessiorial educators, I .e.. schboTboard, teachers, 
guidance counselors; school administrators, and other TQ\*afe6 groups will not have_to 
be a whipping boy, a beggar," a misunderstood 5.econd-rate citizens. - ~' • • - 

EXAMPLES OF KEY PUBLICS WHO MIGHT SPEAK'iJP FOR^.S. * * * . . 



'Mb Parents: . , — ' . . 



PaceQts will speak up for the^ p.S. and the 6ducaT\l6nal system if 



they see how the 0;S. helps their chMdren gain confidence; gain [)ersori^i Identify; 
find^thelr place in Ufe; get better Jobs, in g word/ make more satisfying ^nd lopg- 
lastTng career decisions. ' ' ^ * , / 

, -J 

B. Students:' 



.Student^ will spea^k^up ^for, the 0«S. program If they^see how it helps th^m succeed 
in iPfe .in terms of jobs; tfecislon making sk.^Js; relat^'ns with parents. " 
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» 

Business: • ' 



Business will support the O.S. if they see how the O.S. effort helps them and 
the economy by reducing dnopouts; minimizing une.mployment;. developing a better 
labor supply; and providing pre-screened applicants'* 

u. • Law ^nd Order Groups: 

Police off icials,Juveni le juclge^, ^youth. and family counselors will speak 

up for the O.S. if they see how the 0".§. effort helps reduce a risi ng"-cVime " 

rate; .creates, stronger, more harmo.nous families; helps the>ids in school- 

E. —Senior Citizens: * . -• ' 

' these people will go to bat for the O.S-.'if 'thefsee how the. O.S. ultimately 
^^jPl '^1®P_ do^ by hel^i_ng to bring aboat some of" the benfef its-tha't the 

"OtSt accomp-rtsK-atibve for^ pa rents, stu^enfsrTuslWss^ mstm-tTons, and law' ^ 
and order groups. ' " ' . • . 



r , * • . . . * 

these groups are entbused abouf .the O.S. effort../ - ■ ^ ' 

then... * • . ' ' . 

• • • . » • 

they will -*^d to be enthused about our whole education system. . . 
which mearfs... ' ' . . «. ,• ' 

a I I 'of us...schoQl board.:: school administrators, teachers, guidance-counselors and 
other related grpups will be in a stronger position to get needed ffnaficial; support. 

PROCEDURE FOF( O.S. Rl. P. \ > ^ c . - ^ • 

' ^ - * ^ - > L 

' . ' *. /*• . ^ 

I. 4r Formulation of- Resource Cdifnmi'ttees ' / ' ' ' 



A. * ' Key. PublFcs:* * \ ' * • ^ ^ 



^^^^ Resource Qommittees liave been for;med to cover the foVlowIng • 

^ ?' KEY PUBLICS: Administration g School Boards, Media, Chambers of * 

Co"^"^®2?ce, Law and Order Groups, and Parents. - 

Objectfves. of Gcmm'ittees (appMcabJe to al f KEY PUBLICS except >he media> 

^ ' • • ^ ISv,^^.'.£.?i' P'^" Implement action aimed at convincing the respective 

.K£Y PUBLICS of the vajue of *he^.S. program. ' r ^ 

^ . • To get each KEY PUBLIC to ask the school Bqard to f i nancia I ly '^support the 
O.S.> program. , ' ' «. . ^ 

2. f^rIor?ty Actions pf Resource Corrmittees ' , ^ 

"^^ • A. • Background data for O^S"! ' ^ * * 



- U'. Provide every O.S. witji fo'ljpwing: , . . ' ■ • . » ' 

ERIC :. *^ f*"* f 9/ namea/ addresses 'and p'honfe numbers of school bdard members- 



A ' b» list, of *goars*of school board . 

c. sample speech which sums up the aforemeationed benefits 
^ "of the O.S* to the-various KEY PUBLICS. 

• ^ V, • * 

^ d. Copy of this Pub I i^c •Information Plan. 

B. * Mutual Projects with O.S. and Key Publics 4; 

Help O.S.- plan mutuaT projects with, the various key publics so that 
the Key Publics will actually see and experience how the O.S. helps 
^ ' accompl[sh each others ^goa Is * ^ 

C.— 'C* Participation - Involvement of School Board Members 

. , Urge O.S. to invite Schoql , Board members to participate in classroom 



activities , and mutual projects with Key Publics, 
Ask for covert ^support ^ ) 



- 



^ UrgeiO.S. to ask opinion leaders ip KEY PUBLICS to inform school board 

how 0.3% is helping them accomplish their goals • 

E. . Citizen Advisory Committee 

Form occupational specialists Citizens Advisory Committees in various 
schools who can eventua I ly. coTnmunicate di nect ly.with schooj board 

• * • J ®^ ^ ) 

F. - Monthly O.S^ -Information Package for School Board ^ ' . 

• * ^ ' " ' / ' 

Each month, send to schoo^ board for circulation to a^ll members'- . . 
an interesting report of how 0;S. is helpjng to accompli ish the goals 
' • by the school board- and^the goals of< various Key Publics in the community. 

' . i ' ' ^ 

' • I * 

G. ^* ' * I nformation Act ion Ideas for All O.S. • ^ , 

Provide each O.SI a list of ways he or she might influence the school 
board and the vafrious other Wey Publics. 

NOTE: Following are just a ^ew f rom i^he bfainstormi ng sessiCns . 
^^^^^November^ at Manatee Jp.' Col lege 

I. Get to Know Your School /Board s «• ' ''\ 

You can't talk to em tf|l you know them. .After'they know you, theyHl 
' , ' ^ r ifs+en ' ' . 

^ ' v • * ' .2- Use the Telephone^ 

\ ' ' " -jG^t in the h?bJt of editing your. S.B.M. (school board members) arid 
* . . " updating hlm-6n what'O.S. are doing and espec^ial ly . invite them to 

V your." functions^ . ' 

sA^wVite Letters. -^Sendlc'Wp, 

, . ■ . Just a handwritten rAte^bn^^- pubUcIt^..cl Ip w(l I hel p- great.ly to 

^ '-j .\ . . ?lpt, S'.B.M. 'know*y<h^'s^happec»ij]S^ wjtli the O.S^ . > 



Make Spjeeches - Ask for Actfon 

Speak. often— ' to all kinds of groups — showing with si Ides,' if ' 
possible, — -all the fascinating ways the O.S. ;work helps the 
various -KEY PUBLICS ' ' * . .. ' 

After the speech-, give them a list of the. names, addresses' §nd ' ■ 
phone numbers of the school board ^ and ask^the audience to convey' 
their support, if they're interested- 

Plan Actual Projects with Key Publics 

The Resource Committees^ have alfeady brai nstormed rnjany ^ood ideas 
of ways the 0.5. and tha KEY PUPLICS can. work together. to help the 
•community. . . " : . « 



Some ideas and examples both past and for the future 'are included 
m the^ following sections: * ^ ^ • . 

Administration % ~- "~ " ' ~ - - . ^ 

Chamber of Commerce* and Armed Forces Recruitment . 
Parents *and Parent Groups''' ^ 
Community Service and Law Enforcement Agencies * ^ ' 
, Senior Citizens- ' " " " 
Media Information ' ^-^^ „ 

Role^ and Function 'of an Occupati9nal Specialist ' / 
State Legislators 



. . I . .. ■ ., • . ! ;^ 



&;r-?s'>^^ ^^70, the.,i;ioridai,;Legi enacted^ into, law plan ta helj), scjiqQl^ 



. "5" 



Si^^-'* : peopi^ who ,caa,assi§Jtr s^dents in ^makipg careej? de.cisic 



. , Iegis3,atu;re,'BU^ .en^xlbyment of occupat1.pna^^ specialists • 

7 * as qnV alte^citiye 't^ providing, guidanc s,eryices thatr were solely. 



pccupaitional sj^cu^^ counseling team would broaden the cs^reo^ 

choices. availaKLe .tp\.students^- and enable counselt)r$. io^work, with more , 
" students in-'' individual'^ . ' > ' 

Occupational specialists are selected on the*basi§_pf t^eir mattirity, . 
i.L. • * ' J -u^*T-*a..- 4.^ T^^^ 4-^ ktA 



^ .work experience and their abi^itjt, to* relate to yoim^ people^ . fe w^rV 
^ ' r^ ; tmd^r the. suR^3^^4:3iQQ ' * ^ ' 

.'^ . .'^diniriist5?ative. personnel ; « • . V ^ ^ * v i / . ^ * - ' ^ 

« -The w:ork:.of f^he^ .occupational spepia^st incdu^ identif/ij)^^ 
Svi^- V \ i^g- «^.9"tV§iv P?:*^ potential, schppl ^^jputs ah4 th^ ^^arenjs^'^of ]th^ , 

l|k->T^>; "^s|ud$ij1:? in. tbe achoql/ ^^feg^^^ to .plap an^4 i^pleme^ ^ ^ 7 

^ '\'^t^?^in|;;.prp^ and assist 4A^3PP.^^^ 9^-"^? f ' , 

A Occupational ^ \ /.^ 

l ..s^sli^dule visits^to industiy^ ,c^^ ageiKiies^ vocational, sch . > 1 

piv>£I,>^^^^^ :duty of the .pccupati^^^ special"^^^^ is; ^'q ^ idetiti^^^ 
Ifl^^Jv " 1^^^^ Wati^ of t|iase ^tudehts ^h been'h^ittjg(l^^^ 

f.dr/.haye pu|. o||.th^^ system altogether,. Many di^p.guts/,nW * . 

W^lSxX . ;-^^^h?lp^^^ to eaTO .n|cai%y .fe^ 



or ^a.'^tfteiatf spme. ji^^^ by^|)qqur: 

pa$lt?nai iijjegi^li^^ts,^ t^^^- ^sjijadeill:^ de;termine what Jarefer jF^^ in-^*^"^ 

thpr.l St}id§^^ piarce|;4n slxadpwing ^ro^v0^^pr^ 'i|i"ptfer 

, .o£:Workrs^^ ^Mer^pli^ 





43;;,-.,.. mmmmm^^^-^'^-ii-'^^i''-':* . ? : ??^T->^ . 



■/ . r.6.- 

. _ , , .JOB DESCRIPTION - OCCUPATIONAL SPECIALISlS 

l%-^*Maok^ ■:'::[[■■.'■':■■','-'■■: 

^ \f ':J * " ' - ^. • ' • • . • t 

i:ji£v^-r"-^^-^V^^^ major gpals of th^ occupational specialists 

in Sarasota County: * ^ . - - ' " 

'^ '^ Pr9vi<ie careej* informatioii to studen^t/ pape^is^a^^ 

Cx^,:.. — ^ , ' ~ ' * ' • ' ^ ' " \. ' ■ > / 

^ ' 2. 'Provide placement services to, students. 

• 3. Pix>vide sarvicbs to actual and potential early school leavers; 
\. - / ' . ^ . ^ . \ ^ ' * . ^ 

A Provide :professi6nal support services in' the area of career 
\ guidance to schqol staff. . ' ' ' * / 

- OBJECTIVES. FOR GOAL 1 * • - ^ • ' " • -M . 

-.^^ r-^-T-; . , * ^ 

Provide career, related cotranunity resources.- 
-'_*2^'-Provi-de c '-^ ^ ' 

'''^•r^^r " / ' * 3. Provide ^ayeer related printed and, audio/visUal materials. ^ 
II: . 1 OBJECTIVES FOR GOA L- j V * \ . . ^ " . 

, i^l^^y^4| assis.tance with educational^lafeementf-intpy sT^cpndaiy ^ . 



|l^'^^<^WW4-->-^~:gi^^ placiement servibeV. 

i'TOviae full-time job placement services for exiting and- graduating r*'4s» ^''i 
. • •students. ;• - , . ' ' -fV--' , " 



fti r\ OBJEcflVES^ioR GOAL ^3 . ' - J ^„ ~ — ^ 




Ili^il r . ^ ^'^y^^^ M^^^^^ t^^ Student^ referral to vbcational worfc evaluation i ^ j 

ti 4 Refer students who reouire<assistanca f rem, .a communitv aeemiv to the . ' 



7.- 



MONTHLY ACTIVITIES FOR OCCtfPATIOHAL SPECIALISTS/ 



" V V i Follciw-up of school leavers. A . ^ 



So''"- 



School,.leav4rs returned to altem^ive educational programs . 



Pollow.-up5 of .'^no^shQ^^"* 
Conduct exit' interviews. 



1^' : M ' 

Class or group p^gentations 



Job - placements*. 



. / ' Individual student, 'conferences . 



• ' . » Parent or aSjilt conferences ' ' 

/^''Updating career information filBs and materials. 



. , :-Organi^ing or, participating in. field trips or itours, 
, Teacher ^conferences 'or providing, teachers with" materials. 

' Preparing or ^developing career infor*matl:oir displjaya* V ^ 
' ' AssasWng:>itH^*ast adm^ . 
\ .t.; * Conducting swyjeys. ! ^ - . 

/ \f '^ , / -Issuing^Work.ipe and age cer^ilFicated'. 
|^:f'* v. ^" > . SecUy|ng^ pr resottrce pe<jpie Jto visit clsis^set. 

' * . * -Agsxsting: iii the coordination, pf special vocational, programs 

• --■ - 

■ • , \ 





^ ' '\ '^campus^-siupervision 
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SARASOTA COUNTY 
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^OCCUPATIONAL .SPECIALIST SCHOOL-. DIRECTORY . 



< -* • J. 



SENIOR HIGH SctbOL 



■ . ( 



if 



idoTCER^MGf SCHOOL 
Mr. Adam W<2$tc'ott , ' 
3201 N, Cringe Ave. 
355-2967 - 

RIVERVIEW HIGH SCHOOL 
Irs. Pat Anderson 
850 Lords. ^Ve.* 
I2if-1351 

, SARASOTA HIGhV SCHOOL 
Hp. Edward Stanford 
,1001 S.- Washington BLvd, 
955-0181'^ " 



ViENICE'HIGH SCHOOL 
Mrs „Lynn„ Wallace^ 

.^E'^'^Turin Street- 

,488-6726 - 



VOCATIONAL TECHNICALy CENTER . 
4^||8 B^rieva Road' ^ 



• JUNIOR HIGH SCHOOL 

; , -,;-kr;';t •• ■■- 

BROOKSIDE JUNroR HIGH 
Mrs. Judy. Pi^rcy 
3636 S. Shade AveT ^ 
955-8197 

McINtel JUNIOR, HIGH 
Mrs . 'Charlotte Robinson 
701 S. Mcintosh Road 
37r-2484 . ■ , ' 

SARASOTA JUNIOR,. HIGH _ , 
Mrs. Judy- Middleton 
1001 S.,. School 'Ave. - 
^55-1271 • ' . • 

VENICE_jyNipR.'HiGH- 
Mrs,. Jfeah McGbwan . • 
E." TurirT'Street' - • i. 
1*88-7727 ;> , ■ 



STUDENTj 



^5 V^°^^Ti\J^''3'J''-''^ ■ ' _ 



^ . Iton Hagan; 
fll'i " * ' Sejcbndaiy ' Guidanci* 




?S"Pji#^naJ&1Sg^^i%lists 

•^W§:^-s V^V^vc-^ i - Amt-^:' ^ : . .V''-C ' -A ^ " ; V"'"^-^' \ - - V .'" i^ .: ^'-V'#fl 
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MANATEE COUNTY ^ f 
OCCUPATIONAL SPECIALIST SCHOOL- DIRECTORY; ' 



Raymond F* *Lee, Director ^ 



Mi^V'-"'?'-^ ' '-^^ Vocationax/TechnicaJ^^^aiyd AdaAt lEduca to^j l!: - - - 

'i^t^r~~-'-'zr~r~'^:r.r:.i-r^^Z^ o?.»««t 'junior high school 




SENIOR HIGH SCHOOL • 



SbU'fHEAST' HIGH SCHOOL 
Irv Andrew To:^ 
'l'2lid 37th Avenue , East ? 
Bradenton^ Plorida^^^ 3350.4 



.7II6-.7111 



i^-.. .... 



; MANATEE- HIGH SCHOOL 
^ ■:/■? ?Hr>.v Wiillam Hickman ^ j 
/ -7 1,000 ' 32113' Street, W6st 

Braden^on, ^Qcida^ ,33565:^ 

y- ■ ' ■ .;• . - 'T ■ 

" BAy^qfe HIGH; SCHOOL ' 
; Mrsv Marjorie. ^ ' 
■'. ':5323"34i:h Stre^, West 
Bratlhton," Florida 33507 

75l'2^60i' 



BRAbgNTON MIDDLE SCHOOL 
Hrs ii Rubye -Carter 
202 13th Avenue, East,,;^ 
Bradenton, Fiorida ,33508 
74e-~739i2 

MIDDLE ^H6dL 
.flrs., Carol Miller Lee 
*%86l^ 59tR^ia:^elr, <W^^13 . 
Bradenton,- Florida 33505" 
746-9536 * 



; :PALMETT,0?;H.IGH,i,SC]HOOL.. . . . 

\ : Mr v rJohn Mdbona^^^^ 

, ; " 4200 • i:7^]^Sti'^'ei::i' 'West,,,, . 

;r''l--:lainiettQ,::mom :33;56ls • 

''■'-^;^>;^722■43■22,i • 




JPUBLIC INFORMATION PROGRAM FOR OCCdPATIONAL SPE'CIALISTS 



Administration Committee 



\s with all other commitji^es witj^in a public^ information program or 
ign; the primary purpose .Is to "communicate pertinent ""itiformatiop tp ^ 



' ^As 
campaign 
your key public. 



\' With school district administration (including School •Board members, 
Superintendent, District Centralized Administrators, Supervisors, and 
school-based ^frdTniniatra!t.ors ) the information presented should be directly 
to the poin^, concise^nd without unnecessary narrative. An initial memo 
or information b.ulletin stating your campaign's main purp.ose in a supporting 
and -non-threat^ing' manner is ,'a gOod ide^ ^ It is important to present your 
^program to . influence • in a method that co]hs»esponds with, and is supportive 
of the objectives of 'the total educational Aeeds within your local system/ 
You cannot win support nor gaiiii the corijfidertce >o/ those whq'view you as 
in competition tfor^funds?) or oj^positioi^ (to district's objectives). 

\ " ^ ' • ' ' 

Where possible,^ vali^i doc|lmentation based on the relative cost/effec- 
'ti.vefiess of your daily activil^^s should be presented in both written, and 
verbal *foppat. If you are. involved with potential amd actual early school • 
leavers and their return back to an education program or gainful employment, 
cost. out the benefits' in terms of appraxifeate dollars returned to the school 
.system (FTE^) aT\d s'avings to the Community* in terms of tax dollars. 

Finally, identify your adm'inistrative supporters and.^as-k for the 
^ar(^er." h short presentation' dr even a few good words from a key decision 
maker rega^^ding. the value of your activities is of optimum effect upon 
those who may be niaking the final incision on *the continuation and long- 
term stability of^yo"Ur program. , • " ^ ^ , / 

' . A short odtline of a few strategies which should be: helpful, in gaining 
administrative support* for occupational specialists'" follow. This, of course, 
is by no means ^ inclusive ; We welcome your additions to this cursory lis-J. 

^1. ' A short information bulletin announcing the' Public Information progr^m^ 
and purpose/ . ' . ' ' . ' 

2. Follow-up "information bulletins" r»efearding the"* activities you have . 
'initiated to influence other groups, i.e., presehtatibtifs ip^P^rent 
organization or local legi^latoi:!s_^ 

.3. Monthly or cfUarterly reports documentitig your accountability to the 
* district. , , , . 

4, Circulate or post .any supporting pr^ss releases, newspaper clippings or^ 
professional articles on occupational specialists • 

5. Become informed, of the major priorities and objectives of your School 
Board and your Superintendent i anii wjiere po'ssible, show how your activ- 
'itifes 'assist in th^ ^successful cdTnpletion of those objecfives. 



Public Information Program cont. . 
Page Z ■ .. 
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5. Inform your School Board. With ypur supervisor's approval, plan and 
- organize a quality presentation 1?b your School Board members. (This 
may possibly be done most effectively by having your other key publics 
make the presentation for you; i.e., an influentikl p'arent ,• Chamber of 
Commerce representative, students, classroom teacliers, etc.) . - ^ 

h If y<?ur 'administrative group h^s a local" association or professional 
organization make sure' that ttjey understand your' cost benefits (State' 
funded^) and cost effectivenesi^ (returned PTE dollars). Also, show 
them how you support both sti/dents AND CLASSROOM TEACHERS, making 
both more effective.' ' • 

L Arrange an informal meeting with School Board members 'and occupational 
specialists, possibly a breakfast or luncheon. This would provide an 
opportunity^ to beco|pe- personally acquainted and share ideas. - 

K Send writjten invitations to School Board members ^rid administrators ^ 
to. attend any kind of mafjor function or activity organized hy occu- 
pational specialists in^ your county. 

' [ { [ ' ^, « t ' > ' 

^ Jim Preston, Administrative Committee Chairman 

School Board of Sarasota County - 
- ' Hatton Street ^ * v 

Sarasota, Florida 3^57?' ^ ^ ^ 



Vicky .Marsh 

Manatee .Area- Vocationar technicaO^^ Center 
5603, 34th Str^eet, W. ' . \ 
Bradenton, Florida 33507 

John McDonald 

Faimetto High School ' - 

1200 17th Street, W. 
Palmetto, Florida 33561 



/ 



I 
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THE SCHOOL BOARD OF SARASOTA COUNTY, FLORIDA 

TO: All Secondary Principals and Guidance Counselors 

FROM: . Jim Preston, Department Head, Student Services 

DATE: • November 24, 1975 ' ' ' 

SUBJECT: , Public"^ Information Campaign for Occupational Specialists 



At the request of the occupational specialists an inservice workshop 
was held on November 12, on how fo oirganize^Bnd conduct a, public infor- 
mation campaign. The result of this days effort i3 the creatiojn of six 
committees grouped by key publics or target populations and composed of 
occupational, specialists with a particular interest ip influencing that 
public as *to the value of career development actjuvities and specifi- 
cally, the accomplishments of occupational specialists. ,In order to 
defray co^t, th^ workshop and resultii^g conmiittfees are a combined effort 
of both Saras'ota and Manatee Counties* 

The idea, simply stated, is to '*take our' story" through me'dia, 
presentations, etc., to key publics and individuals throughout the year 
in a coordinated manner. Occupational specialists have a sincere desire 
to relate their daily tasks to the concerns and objectives of the , 
School Board, the Superintendent ,' their Building Principal and GuidanC'e 
teams. ■ We feel, therefore, that this program of visibility will enhance " 
the overall perception and understanding that our local community has . 
oS the TOTAL educational program. 

Occupational specialists in Sarasota Gponty hope that they can 
cbiint on your , support for both this campaigh and thein comprehensive 
program of student /services. ' ' ' 



mc 

cc: Dr. .Pillot 

Dr. Heusner 

Mr. Sleasm^h^ 

Mr,. Holmbraker 
Dr.' ^weibel 

. / Dr. Yamall 
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THE- SCHOOL BpARD^OF SARASOTA COUNTY, FLORIDA 

I 

' r^"- A M E H O'R A N D U M 



" _ ' ^ . "J . 

"^O- Dr* Pillot,' School Board Members, Division of Instruct 

Secondary Priricipals, and Guidance Counselors ^ 

' FROM.* ' Jim Preston / Department Hea[d 

Placement, follow-lJp, and Occupational Specialists 

DATE; • December 15, 1976 



ion. 



ivi^ies V ' 



SUBJECT: Occupational Specialists Act 

Augus^t 2^-November «S0 , 1976' 

While J'i)umbers" do not tell the most interesting story and are certainly not 
ret)resent^tive in displaying the humanistic side of good guidance approaches, 
they can beHmportant as an indicator of account,abiirty . Our Specialists 
are working hard and they want you to know -it. " , • ». 

Following are some of the highlights^isplayed by the "numbers" on the enclosed 
Quarterly Report attachment: , ' * - 

During this period'a lot of time and Wort was put intcTidentilfying and working 
witfi. Summer dropouts (referred to as "ho- shbws"J^d. early school leavers^ Of , 
the large number of students' who were r^gisieted but did not VetUm to their.- 4 
intended -school (approximately 1029), a comparatively small number were actual 
drogouts. Host had. moved or transferred td anothef" educational o-ffering. Of 
those who were-. actual dropouts, i|3 were assisted with plac§ment into alterna- 
irive eaucational- prpgrams in Safasota County. During • this same period, 80 job" 
placements were made, mostly of a part-time nature, for students who are con- 
tinuing ift school -a^n^t- over ;200 contacts were made with community agencies by 
Specialists. • . 

. ■ ^ . .• ^ ' . • * 

Approximately 356 group presentations andk staggering 2861 individual student 
conferences were made-^most of which dealt \jith career information. resources . 
Anotlier 107 outside*-:speakers , visiting and speaking as "rea'l world" resources., 
were provided to our sjiudents . Mope "than li+O career information displays were 
produced within the schools. Occupational Specialists continuously strive to^ 
infuse th^ir materials into the daily classroom' activity. Over i|50 contacts ; 
were made with individual teachers to provide' them with up-to-date materials' - ' 
from th? Specialist's office. ' ■ • ' ' 

Parent conferences are becoming more and more a part of the Occupational Spe- 
cialist activity. We are increasingly^ aware of the fact that, to be optimally 
effective, the services offered to students need to be done' with inputtby and 
the • cooperation of .parents. In many cases, when informed. of the Occupati-onal ' . 
Specialist's activities, the parent seeks out the. same services for themselves. 
Some^ 175 i-ndividual cont:acts were made witK^arents during the first bar^ ,of ' 
this school year.^ Activities are planned , to increase this significantly. "". 

mc ^ • / 

cc:- Air' Occupational Specialists 91 



Occupati onal Speci al i st ' Acfi vi ti es 

l^^g : SARASOTA COUNTY 



QUARTgRly^ REBORF ' - ' 

Month o f August 23-Noveinber 30, 197 6 

School :- All Junior, Senior High; an d 
Vo-Tech Center 




PLEASE RECORD THE TOTAL NUMBER OF CONTACTS FOR EACH AaiYm IN WHICH m PART^CIPATID^inonb^yfi^ 7 



ACTIVITIES 


"Augiist/Septfember 


October : " 


-^^^ovember » 


Totals 


Follow-up of school 
leaveHv 


: ^ . j23 _ , . 


•63 


■ i / » — 


97 


School leavers returned 
to alternative educational 
programs 


17 


23 ' ^ 


V; ^ \- 


^ 43 


Follow-up of "No-Shdws." 


/ 637' ' 


.389 ' '. 


V - 3« 


102^9 


Conduct exit Interviews. 


14 


25 


• ^ 


55 


Job Placanents 




18 • 


;o 

' . 19 


80 


^.Class or group 
presentations. 


^' 100 


133- ^ 


- ' 121 


' 354 


Individual student 
conferences. 


846 


996 

' 'f 


' . ' 1019 


2861 


Parent or adyj t^ conferences ^ 


6i 


66 . 


1 « 

1+8 . 1^ 


175 


(files and materials 


153 


154 , 


' . . 1-36^ 


. . 413 , 


Organizing or participating 
• In field trips or tours. 




62' 


.-^ 55 ' 


165 " 


Teacher conferences or 
providing teachers' with 
materials . 


A- 

185 


124 ^ * 


> >• 

147 ' • . ^ 

^ ^ «^ 


456 


Preparing or developing 
career Information displays. 




t 


.44 > 


.141 [ 


HssiSbing wiui test . 
administration 


\ 

94. ^ . 


' 84 


22 


^ 200 


Conducting surveys 


1 


16 


•3 


OA 

20 


Issuing work pennltsr and 
age certificates 


118 


101 






Securing speakers or 
resource people to 
visit das sis 


37 


35 ^ ■ 




. 107 

^ U — ^ 


Assiscmg m uie 
coordination of special 
vocational oroarams 


17 


14 


> 

12 ^ 


- 43 


Participating In Inservlce 
workshops 


4 


13 


O 20 1 , 


o / 


Faculty, or professional 
meetfngs. 


46 ' 


41 


; 


^ .114 


Community agency contacts 


' , 88 


' 49" • 


" 68 


205 


Visiting local businesses 


25 


18- 


• 27 ^ / 


^70' 


Correspondence 


76 


207 


110 • . 


• 393 


Campus supervision 


128 


67 . ' 


« 

- 60 . 


225 • 
















* ^^^^^ 






4 

c.- a — 






*■. 
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MANATEE COUNTY SCHOOL BOARD 



Key Public: School Board of Manatee County and^hpol Administrators' 
.including Superintendent, AssistanTTuperiritendenX and 
DiTector of Secondary Education, , ^ 

\ ^Go^ls;* ^ ^ 4 WA,>4^Explc^:ij^€f*:^cu{jasfe^ to - 
. • Key Public. ' — 

B» Secure, the support of the key public so that - 

/• . totally /und the opcupational specialist progPar/ out 

^ County^ revenues for 1977-1978 ^nd the future. , * 

"* . . ' ' • * * . ^ 

Pi>ocedures: The first go^l will be presented in Su6h a W^y as to 'insure the 
•second goSl. Through the support of Mr.'R. Lee^ Director of 
Vocational Education in Manatee Coipty, the occupational spe- . • ' 
■ • cialists will complete the following strategies i^ 1977: 

^ • . ■ ■ • . • • • 

; 1. Make .a presentation -tO'. the Bradenton Kiwanis Club, explaining 

the function? of the occupational specialists ia high schools, . 
middle schools, and the vocational school. Included will? be ■ 
a slide presentation. In attendance will be the SuperinTende'nt 
'Assistant Superintendent, and Director of Secondary Education, ' 
. . ' * an4 a high school principal. " ' * , , . ' " 

. y 2. Hake a presentation to a meeting of the Manatee County School - 

. Board to include the above, plus specific details on the • 
'^"ey saved by keeping prospective dropouts- and ni^hows. - ' ' 
* in school^- %nd in iWerviewing Vnd givini information to • ,• 
adults for gaining neW students in the vocational and' adult 
' programs. ^ - ^> 

, preparation for n above, the follpwlSg will be completed: 

ar. Invite all School .Board members/to participate in 
.career dkys as speakers de^griirijig Jrheir professions 



to^students. . ^ ^ , ^ \ . ^ M ^% 



Invite all School. ^Board members to visit with guidariice ' 
staff and occupational specialists in schools. ' • - 

Alloccupational' specialists will provide specific 'sITa- 
ti^ics on total no-sj^bijs and the number kepi in School " 
or trans ferreS'^^tp^.-at^ school, / ' 

WW 

All occupational specialists will keep an account of how 
time is spent qn a monthly hasis, so that specific accom- 
.plishments can Se -presented to the Schpol Board, Begins 
February 1, 1977,',. - ' •* ^ ' ' . 
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KEY PUBLICS 



GOALS 



PUBLIC INFORMATION »PR9GRAM" 

FOR •' ■ . : < 

( 

OCCUPATIONAL SPECIALISTS ^ 

Chamber of Commerce and Recruiters *\ ' 
Donnp'Groh, Chairperson / * ^ 

To efnJList active-suJ)port of each fchamber of 
Cpinmerce an'd all Armed Eorce$'*^Recruit^rs in 
the /continuation of the OcGupattioiial Specialist 
proftraju in §arasata and Man&tee Counties. 



•United States Chamber of Commerce*: 



We urge our respect;. ve members -to coordinate their activities 
at the state and Iqcali level in support of';the commpn purpose of 
stimulating" the wiue and prompt introduction cjf the career educa- 
tion concept among thej nation/ s school system^^^ Ours remain'te* a 
chbnging s'ociety^eduqation^must he, a continuing experience ^through- 
out our livesv x^uir^ng an" "open door" access ^Ket^S^een 'school a^d 
the world o£ work.* 



Obte©ti:ve I: 



* Each individual Chamber 0 Commerce tlirou^out Sarasota and 
Manatee Counties will be personally contacted by.^ond oxf^mdte mem- 
bers-.pf the "Cffamber Committee. * % ' 



Ob jective- II ; 



Each Chamber wi].l'be encouragpd to either crontimu^ existS|gf 
programs arid or develop new programs.' ^ee 3ttache^list*^f enlist- 
ing- J) rogram^) ^ ' • . . 1^ 



.Objectirve Illj 

rProVide stations^ for^^s^rvation an<J £bg acut^l'wdrk-stu'dy 
. experiences ;ior students. 

'r / ^ -/ ..^ ^ ^ * ' 4- , ^ \ ^ % ' • 

. Objective IV;? , ' ' ^ ^ 

• »' Participate in de'^signing Realistic cuiri*icula' for various 
caxeei: clusters* This .could be dphe through adV'isory ^committees. 

^Career ^Educatioii .i: 1975 clanffe^er Coxranerde ^of the United States'- 
of America. . . ^ ♦ « 



Objective V': ' . • \ ^ 

Help develop and administer ;job placement programs. 
. Objective, VI ; . " . , \ • ■ 

Use volunteers,* a^s resources in the school. 
Obj e cLive VII; ' ) ' ^ * . * > * " 

^ Help dev^lo^ coiranxinity support^-ior the school district in 
, general 'and specif icfklly the Occupational Specialist Program. 

Objective VIII; 

Develop^ a good' wording relationship with local Airbed Forces 
Recruiters and Acquire thejlr ^Q^port f8r the Occupational Special 
ist Ptograra in your county., ' * 



Coitunittee Membej 




Donn^ lGroh, Chairperson. - - , 

'2418 Hatton Street? • ' * ^ 
Sarasota, Fl, 33577 . 
.958-8831- Ext:. 225 & ^226 / 

' / ^ ^ 

Ron Hagdn ' * . . ' , • , 
Sarasota County Vocational Technical Center 
^4748 Beneva Road ,v . ^ , 

'Sarasota>, ' Fl. 33581 ' . 

924-1365 - ^ . , ' ^ . ^ 

Carol ^ Lee * • , 

W . Di Sugg - >liddle 
3801 59th Street', W. ' ' 

Bradenton/* Fl.- "33505 - ' y"* 

756-9'536 , ' ' \ 



^Jedn McGoj^an^ , aTternafif^' 
Venice* area ♦ 



The following are existing or past programs that h^ive anvojved 
the Sarasota County Chamber of Commerce and. the parasota 'County 
Schools. . * . , 

. ENTERPRIgg ' 76 - The Sarasota County Chamber of ^ Coitmierce CDncJucted' 
a business fair to demonstrate bu^ines's/^industry ' s role in the- ^ . ^ 
community and the fpture opportunities thjey could provide for 
Sarasota County youth. Senior high school students wfere bused* 'to 
Robarts^ Arena to view. the pxhibits and to speak with business/ 
industry rep^resentatives -about their 'companies" and career, opportvl- 
nities . V / - * - - ' « 

, (Career fe^LORATION package - Allows individual hi^h school students 
an opportunity to visit and explore, once each semester, a speci- 
fic work a-rea in the community. This program" Will allow stiMents /'^ 
to see the relevancy of school work to the world of work and have 
an opportunity to make more realisti!^ career choices. ^ 

FIELQ Tg , IPS AND RESOURCE PE0P2.E FOR STUDENTS - Participating 
businesses ar6 able to work closely with the school programs in. 
providing needed career educational experiences in. the* form of 
field taflps and providing classroom speakers. 

FIELD TRIPS FOR SECONDARY TEACHERS - The purpose of the is 
to create an interface between parents , educators , Students , and 
businesgmen. - Of, inajor concerns are 1) exposing the classroom 
. tekcher to the world of work and the implications j-t provides for 
the classroom Environment,, 2} extending their awareness of student 
career potential in the Sarasota County area, 3) providing business 
Industry the opportunity to Identify their needs da reference to 
school prpgrams, and 4) ^ permitting business/industry to explain ^ 
the services they can provide to the classroom teacher. 

. ' ^ - ' \ ' ^ 

' * — * ' ' . • «^ " . . 

CAREER DAY was' tl}e first adventure between the schools and the 
business community. Garner Day wa3 a dif"f§rent, if not unique, 
concept of student: explcj,ration in the local business community. 
Career Day. gave tl^e students an opportuni*ty to visit various 
^businesses^ and organizations durdng the working day. Thua, each 
student had a chance to experience the working environment. 

ADVENTURES I^ BUSINESS r To ifliprove understanding of business and 
the ecoli9mic system and to develop more positive attitudes toward 
the frgf^" enterprise system ^^4ad toward economic analysis, a fiverday 

^ serieq|J^b*f workshops for .select- Sarasota County leading taacher^ is 
being coi\ducted by the Economic Education Center -of the University 
pf South Florida, the»Sarasota County Chamber of Commerce and the 

' School^^Board of Sarasota County in <x)operation with' the Florida 
Chamber of Commerce.^ - 



STUDENT OF THE DAY - A sixty second radio ^announcement "encouraging 
the hiring of a Sarasota County graduating senior. This idea was 
originally developed by the Sarasota Chamber of Commerce and is 
now being continued by the office of Placeipent and Follow-up. from 
May 1 - June 15, each school year. 



CHAMBER NE WSLETTERS - The Sarasota County Chamber of .Commerce used 
th%ir newsletters t& promote the idea of hiring graduating seniors. 

c 

CHAMBER' OF COMMERCE JOB REFERRAL PROGRAM FPR GRAi)UATING SENIO RS 
After the articles 'appeare'd m the newsletter, a letter from the .• 
Chamber was sent to all it^ members asking them to consider hiring 
graduating seniors. The mailout included a return prepaid post 
card which was to be returned to the Chamber and then forwarded tp** 
the school systenj. . All expenses incurred wer^^ paid by the Chamber. 

If you would like more detailed infortnation on ariy of the above 
programs cQn tact Donna Groh, Career Education Proj ect ./ 2^^18 Hatton 
Street, Sarasota, Florida, JJbVV; (8lJ> 9^H-H«^1 /^v^- -r;^ 



MINI-LECTUR ES FOR TEACHERS (PROPOSED) - Because of Umi ted 'funds / 
as an alternative to Business/Industry tours; we are -proposing 
that various businesses come ihto^ individual schools and present 
a program about their business to teachers. This would be done 
during a' prof essional ' day or after school hours. Teachers could i 
be given in-Service credit for this activity. 



SCHOOL BOARD'S OCCUPATI6NAL SPECIALIST 

RECEIVES AWARD FOR ASSISTING 
STUDENTS WIJH ARMED FORCES INFORMATION 




A JOB WELl- DONE~ 
' f Occupational spec* 
ialist Kd Stunfoi*(l was 
awarded a special j)la(juc 
Monday at a fjiculty meet- 
ing of . Sara^ta • High 
School. The *award wax 
given to Stanford in recog- 
nition of his outstfiiiding 
service, to tlie Sarasota 
Recruiting area and was 
presented by Capt. Greg- 
, ory, Johnson, Area .Com- 
xnander. Stanford coun- 
^sels the-studcnts of Sara- 
sota High about job op* 
portunities. As a result df 
his efforts 13 senior^ 
froni^the school have en- 
listed in the Aririj?^ de- 
layed entry program. 

Sarasota Joumai—Ken Torrington 
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Ar%cuPATiouAL.^sPE8iAi;i ; . 



B. To' enlist the :^ptive siipipprt^ pf, ^' 
parents and. jpar^n^ gi^oups In; t^ 

' continuation^^^^ :ithe: Qccyj^ati ; ' 

. / -Spepxaii^^^ ^ 
\andLManateef';GQU^^^^ * \ ^ '"V 



sti»ategies ipr meeting^ Object iye I^.cotisislb o£ a$J|y^ties f6p inforpin 



11^^ Tbe .plan. for,. meeting. ^ v^i? ^^^^^^A) 

3. ; Oc?iup^tipnai Sgep^alists .which .will Jn t^pn ^nlist, tKl,gai^#n|; :P.?%#J?^. . . - 
J* 1^ " grpup^ in. active .^uppo3;$;jp|? pACiii#lbna; 

^.>v%-?-ir>4nrr mai^i-Ann i^i-Hn .1 *^cti ft,T?i1^rtY».Q._ Pifirtfiariing^ at-Seridoi BdarSiirieetin^ 



' ' ' 

^ » . . . -t 

-X'S it 




Specific Strategy 2. . ^ ^ * ' ,t * 

^ake a^p);«sentation to yoW school's PTA/PTO Booster, club. Have your 
tnaterrais' and equipment there and demonstrate it in the .same manner as 
.J^rou' would to a class of students. ^ j 

Specific Strategy 3. _ ' • ' ^ ' • . ' 

•Senior High and Vo-Tech Specialists should support'your feeder schools • 
by being present at their presentation^. Emphasize articulation— that 
your services will be available to their. children when they attend 
your school. It should be the j?esponsibility of the feeder school's 
OccupatiQnal Specialist to contact and request the presence of the 
. Vo-Tech and Senior High Specialist. 

Specific Strategy U. * ' ' ' ' '' 

Develop a- form letter to send hom^ with students whom you have serviced. " 
This letter should inform parents of the nature oF^the service or activity 
(keep it short), including test results ,-niat%pials givpn* etc. A form 
letter is being .yritten by Adam WestcQtt-as an example only. Feel, free 
to use as is or edit/rewrite *f or your particular situation. Make sure * \ 

.you use your school's letterhead stationery. If time permits, sign 
each individually— 'personalization pajrs off! 

♦ " > n ' ^ \ 

Specific Strate^ 5. ' • ^ , 

If you conduct a large scale ox;, extended program with a class or group " 

administering an entire grade- level the Kuder) send a form 
lett.eirTiome descri&ing thfe' nature 6f ^1;he program and. how it, will' be used 
to help their child's progress. * ' ^' * • 

Specific Strategy Si - ^ ; ; t 

Make frequent phone contacts T^ith parents regarding jrour activities 
with their child. ' ? ^ , ^ . ^ * C'^^^* 

specific Strategy . ' . - . 

Make leaders of jroiir school *s parent organizations aWard of your ' 
activities*. Bririg theih into office .aiid make themc^ware, of all. the 
resources avaiiabie to stud^f s. ' - . . - ' ^n< > ^ , - / . : 




Specific Strategy 8V '^'^ ' ' > * : > ^ ! ^ 

Offer your sery^p-^s^ a^ a const^tant .your school »s7:parent ^up or • • j-^ <^ 
larearaidyiso ; ' . -i^^^ - ' * . \. '''^Z^;-^^' v . * ^-'^ '^^'.^I'fM 

^,^|*aK^;a career^ presentation tp Srour ^schooMs band fbooster club; \ ^'fi 



^^|faR^';a cai^^ presentation tp V^V^? .scho6%Js brand (bpos.ter ciub,; V 

• ""^^.^JlP^i^^^^^^^ ^iub'.;^ Stress the/^^carle^err^ppssibx^^^ opfen toJr T 

sirudefit^ iri thps^r^^^^ vnrl i»^ri Way** ' ' « ' ■ , * - 



• ^^ ^AM'^-^tKf^.^^^^^ p^ress xne car^epr ppssibxlxties opfe^ , ^- \ ^v,^.^v 



^Z ';; i^^^ -oj y^u? SQhpbi^s bopster club or P'T^O.. 

' - va:^ Become;;a can dej^^rfd oh; to help them in their , 

..:act iyif ies / '^^'^ ^^'^ ' • ~' ■/ , 7'^ ^ ' . 



^ . . ^ , . 




Specif ic,<s^^^ • 's ■ •■ ' 

'P^f#:yo^^^^ adults. This may consist 

^v^^ ... .. b.ut you, made the initial off^r of 





. • • ' . . * ' >- , . . ■ ' ' 
■ ^ . ■ ' - . 25 - ^ ^ • ^, ■ , 






-Olqec±^tve II. Each Occupational Specialist will,,»as a result of Objective, I, 
,*enlist your School^s parents to take some visible action to sjupport^^the contin- 
. uatdon- of: .the Occupational Specialist prp|rain.. ' 


I 


- 


Sp.eGific Strategy !• . i - . ^ ' 
^" Provide your school *s parent gtoup^ith the najnes , ^addr^^es , and phorie 
nundiers. of ^ey central office personnel, "^ch^ol Board members'^ and State 
Legislator^/ A central li«t of key State Legislators on the 'conunittees 
^ influencing educational program^ will, be provided t9 you. , , 






Specific S'trate^ 2.^ ' • ' , ^ "V 
' ^Ask ypur schopl^s parent groups to pass and draft"'!, resolution in suppoi\t > 
. of the Occupatiotial Sjpecialist: program. Cbpies should go to the Adminis- 
• trative staff , Schooi Board and Legislators. . 






* Specific Strategy, 3. ^ . . . , 

Ask parents to send personal letters td'key administrators, members of 
j^the^Board and key* Legislators , supporting the continuation 'of the Occu- 
: pational Specialist program. Thes^ shou]^*^ be OI^IGINAL letters,, not copies 
of a ^orm letter., , • v 

Speed, ficj^ Strategy ^. • _ , , . r 
Encoxirage parents and^parent groups to make personal contacts by telephone 
. or in person to Boar4 members > key.. adidni^^ and kej^ Legislators, 
and "appear at Board meetdngs .- V V" '^^ - 


^. i 


^f'> ^' ■ . ' 


Specific Strategy 5.__ ^ * ; ' ■ 

Be sure tQ.>"Ask for -the o|?der," in Other wprd^^S^Sk parents and parent . 

* groups for their support. Emphasize that the Occupational Specialist 
program directly affects the qfiSi^ of education their chij^d receives/ 
Elimination .of the p?wp:*am will greatly re^up^ the, amoun-^ pf ,caree'p ^ / ^ 

• oxi'ehted service the^^chiW . 






6ti^r'Consider.atH:bns: \. - * , * ^ 

lir^ake contacts with^ ' \ 

: ' r^ yf ~ < ' ; < ^ A'^'V'" ' »^^^^- ^; ' -* ' 


' : 




' /Get/'tb Tcnow them^oh faAper¥dhal l>as > . - ^ « * ' 

va/...,Sincerply !dempns$ thaf the.,gp^sVpf .papeV at^.in. concordance 
. . ..withvVhe.go^^s. p the: Ox:cupati(^nal.^^^^ that y^u, can work 
■-iir^t 'Wi^ ^ ' • V 






H^ention-ahd: use the. 4)a;ne Occupational ^^^^ fi;»eq^ently an^parent 

.IT;'.^:':^^ iBe.sure that pai»ehtSy,^^M^^ freely 






^ ^iti y '^sspdiara^ypur s^name vwijn: tne. ti5J.e-^«u^^ / 

. Avoici; the./use:^of fo^^^^ Board;^ 

^'C'^"'3:^:>.m'SmS'e#i^ ' -\ ' ^\ 






.•./-.Eubiic^:i!eialions w^$h .^ai^nts and .pa<5)aibwgTO^ a cqnsiderable 
:/^,^inwuni'§li|wo?^^^ .^Uf. wi|l-pay off xn . 


















Y 
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i',^;,'-. , • - . ■ ,. Public Relations Suggestions 

^5:; . y ' • I |||ormlng' Parent Groups' 

Bf:i^}\/ De>y^ldprtng a good parent re-i^troash Ip Is.ra task .for each Indf- 
g;- ' ^yldua;! Occup.atXoria 1^ Speclaj tst.- Only a smal-l portion of deyejoplng 
1^'/* goo^ ip^rent r-ejatrons can -b^ delegated or assigned to members. of a 
::7v> <P?R*' Qbmmlttee..' v * • , \ ^ - ^:>^r "-^^^ 

"^h'e basis; fo> Informal Hg pa ren|s: ^ Specialist 
Program^ fs a presentation to the yarlous school, p^aren^ts groups . 
tC^ ^P^^lf^<^ strategjis ^tbr jna^klog-a successfij I presentation arenas , 
^r.. ^ .foi l.CMAfS::;^^^, . - • ^ • ^ ^ ^ ' '* 

'A •-,:^bec j/djB exact ly what y.du waM y<w^ parents to" know after 
y^u'r^T.e$;e'n:taW^ - ^ - ' ^ ^ , > 

Deve'^^i>. a;;b^^^ cQmpre^ens We out 1 1 ne ;Thc I ud 1 ng *susih 

Items; as:gL - ^ ^ Y - - ^ / ,y 

W" Your nanie^ a.nd phone numyer.V' . ' ^ ' 
2.^ your ioejat'i on. - ' ^ ; / . ' ' 

3/ Ycur major; f unctfoas- ^ ' \ ' . 

4. How stU^^nts m6y-s'e§ yoii 



it ^ 

j> ''-I 



Put thfs bn a djtto anT' d Istr Ib.uti ' cop les to the; -gro uplift 
' the, cbn^cj jjs Ipn o f /your 'p;_rese;nf on - - : ^ '^"s ' ' >^ 
. Be sure*^t6 have v6ur rAarlAr^r^ir* r^MH^ss-lnVVrv+^r. / fN*^« iKv*+ 




f , .-. 
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A MESSAGE TO MOM AND DAD AND TO THE STUDENT 






. The importance of students getting an e.arly start in planning their 
future and career .could be the mpst vprluable process in their educa-* 
ticnal 'program • Top often, parents and ^tudents are unaware of- the' 
opportunities and the doors which are opien to the individual who ' * , 
is pursuing his education in the Sarasota County school system. 


1 


$ * 

h:: ' 


The pxirpose of this message is to give a brief introduction to ^ K 
these opportunities A visit to an occupational specialist may 
.^.provide some of the answers for you.,. 






. /The rest of your life depends upon the decision you make today. . < 
»Vrhat are youi? plans ,for the future? Should you go to work now?* 
Or should you continue your education? Or should you do both? 
What are your future goals? It /is never too Q,arly to st5art thinking 
and preparing yourself for the^.future» 




I" . - ^ 

? *\- ,' ' 


No two individuals have the same skills, aptitudes, and interests. 
As you^ consider your future, you miist determine what your .aptitudes!^ 
are and you^must consider these things very carefully, parents, 
teacher^, guidance counselors,,, and occupational speci^listd can 
help you, but you must^^^be the one to make the final cqoitpe for ^a 
career ♦ ' ^ 




if"-, ' 


^'^ ^ ^ ^ ' ' ■ . 
LeXjis help jrou> put care in*^ your career planning. ^ Planning today 

, may be the key to an- iSSjpys^ tomorrowv- ^ — 




t>v " . ' 


Guidance counselors, at Mcintosh jJunior* High School are located in^^^^ 
th'e, main of f ice building . The .guidanW counselors are Ms,* Mary Yoder, 
^grade vV-Mr. ,%1 Sto^l> 8,/ and Mi?., Hiigh McGuire, grade 9, The 
Qccupatignal specialist is Mrs. ^Charlotte Robinson arid her office is 
located iiu the libraiy, ^j^, ^ 

' ' ' . . * \ ^ 

" *~ T:^^-'-^ ^' ~ ' . ' " ' ' r- . - ' ** • - 


■ . V- 'A 






* - .J^l 

- 




\'/: -v ^' ."\ \ ^•/■.•^, /- 

















- • OCCUPATIONAIi SPECIALISTS 
- , for- 

COMMUNITY S|;RVICE AGENCIES 

Manatee and Sarasota C9unty Occupational Specialists working' 
toward Infonning Cfommunity Service Agencies are just beginning %o 
get off the ground^ with the hopes of being an extensive and i 
comprehensive program. Although included in our outreach. Law 1 
Enforcement Agencies^ have yet. to be contacted^ but will be.at 

- ' c ■. , * / * ^ 

a latVf' date. . Primary concerns seem to be^ at the present^ th^ 
contact and informing of those agencies dealing with youth. Both\ * 

' : . • • . ^ \ ' 

counties have contacted H.R.S. agency personnel and are planning ^\ . 
information programs to these agencies 

Specifically speaking; Manatee committefe person ^ Jim Davidson/ 
is active in the Manatee Association for Youth' Services (MAYS) , a 
newly formed organization which links Ski state^ coxinty^ and city 
youth' services- with* the*" school^^y stem. "'Jim has worked* with MAYS 
since its' origin-^d has been active ^in the Organizational ^Committiee 
and is presently; serving as Chairperson of the Coordinating Committee 
and a member of the Executive Committee. Future programs to inform 
agency^'lpersorinel of Occupational Specialists • dutfie^ ^and functions 
are being planned with hbpes of assisting agency personnel in. working 
with their clients at the school level. ' These information'^programs • 
are planned to show how Occupational Specialists cai;i%elp in career 
planning with both in and cf^t of school .youth.. ^ 

Saraspta comioitte^* persons ^ Ed Stanf&rd and Charlo-^te Robinson^ 
, ' ' ■»':'* • ' ' , ' ■ 

have contacted the supervisor for 'all HRS agencies and are planning . 



an infoniation prdgram^ for all agency Supervisors to inform them* 



•of wJiat an Occupa;tional Specialist ^ds and how they may help in 
working with their (Clients. Future presentations to other com^ 
mufiity services are also being planned. with hopes^ of spreading 
the knowledge, of what an Occupational Specialist jj::an do to help 
set life plans for many needy clients* ^. 

Hopes continue in both counties that' the Ocxsjipational Specialists 
dan perform a major and much neede<| role in the rehabilitation of 
clients of these agencies^ through career coianseling^ and dissemi- 
nation of occupational information., i^s these dreams become realities^ 
expanding dreams .pf ' helping our Law Enforcement agencies with adult 
offenders and those adults in need^ of~ direction, to attain a realistic 
and socially acceptable goal for life appear. Through con^tact of 
advisory committ^ees for Law Enforcement' Training Programs, this, > 
hopefully/ will be accomplished. / , ^ 

yo begin^ this type of contact in any county, it is recommenj^fe 



that HRS superviisois^s^ be contacted and informed 'of what ^ Occup|tiohal 
Specialist is. I€ an agency' such as MAYS is in existence, .then trie 

Occupationar Specialists in that county, should become involved. If ^ 

„ ' • ' ^ - ^ \ ' " ' ' ^/ ' 

there, is not such an oirganization, then you as am Occupational ^ 

Specialist ^Should check into* the possibilities of helping "one get 

, t ... ' , 

3tarted. . - , ' , ' ' > 

' ' • * * *' 

^ The final oi^icprae of this tyjie of . cooperation is the hope * ' 

that *throu^ .the Occupational Specialist and these agencies, 

an overall change in 'some decinquent types will occur. 'These 

goals may seem too extpnsive an3 tihobtainable, but, if one. person 



can be* changed to\irard-a good life goal,-*th*en one person less will 
live a life of crime and rfegress.. 



You may call or write any of the three Occiipational Specialists 
on this committee for more inforjnation ,^t the addresses and phone 
niimbers listed below. 



Mr. James A. Davidson — Chairperson 
Manatee Area Vp-Tech Center 
5603 34th Streat West 
Bradehtori, Florida 33505 
813-755-^641 (^ . ^ 



Mrs. Charlotte Robinson ' 
Mcintosh Junibr High 
701 South Mcintosh Road 
^Saras'ota, Florida' 33580- 
813-371-2484 • 



Mr. Edward Stanford 
Sarasota High School ^ ' 

1001 South Washington Blvd. 
Sa^asota^ Flori^^a 33577 
813-955-^)181 • • 



/ 



V 



, OCCUPATIONAL SPECIALISTS 
FOR 

f * 

CollMUNlTY SERVICE AGENCIES 



The Occupational Specialist is a staff member of the. school guidance team, 
whose major role is dissemination of up-to-date career and occupational 
information. . * ' - 

0 . 

Be.cause of^ the critical state of funding 'for this position, we%would like 
the opportunity tp present to you a few idea& on how we may be of service 
to you and your plients. ^ " :f ^- , 

The Occupational Specialist can proviide career and .occupational ^ 
information to your "clients (both adult and youth). \ 

The Occupational Specialist can become a standard component of ^ x 
the agency's rehabilitation process by means o£. scheduling agency 
clients into the Occupational Specialist's office for career ^ 
awareness information, services, etc. This is'NOT-to be in lieu 
of ^any of your counseling services , but rather to support your 
^services. Any j^gency' counselor could have the option of sending 

' a client' who has an interest or need for career information to ^ ^ 
a school-based Occupatiohal Specialist • This is a free service 

- provide by the Sarasota County School Board.^^^'A short suiranary - « 
of materials and/or. services given to each age^ncy r^ferr|^ will 
.be sent 'back to the agency pontact'. ' ^ ' ^ ' ^ 

Again, this is to enhance and complement any service an agency is 
"^now providing. We hhve Career Information Centers located in eaqh 
secondary >scho9l and would like to raak^ ou)^materi^% available^ 
to you ♦ • . ' ft. * * ^ . 



3, . .5?.'- ^ ^XS^ ' 
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heaM-h and rehabilatjve services 



^ 



^CIAL 'ifitD ECONOMIC-,,SERVICES 

, As^tance payi^nts ^ 
y " Food stamps 

^. ■ ■ ■ •' • 

Division ofMmily services . 



ITARPATIDN 



DIVI^ON. OF -.YOUTI^SERVicES 
P-, £ A^nd" Intake 



f. J^il^ Children's ^Seryiceg. 
■ ^^potective^rvice -. V- 



CHILDREN ^S'MEDfCAL S^VICES 



VO#koi^L REHABILITATION 
*M Ti^ .DETENTlS^CeNTEK " ]g 



IpALT^-bEPARTMENT 

FLO|I|A STATE' EMPLOYMENT SERVICE ^ 




/ 



. . CITY'/COUNTY POLICE^EPARTMENTS 



BAR ASSOCIATION 
' JUVENILE JUDGE . 



CHURCHES 



■ • V, * 



■^PtMJC INFQBMmpN PBPgRftM FOR OCrUPATIONM. SPECIALISTS . 



- KEY' PUBLIC - Senior Citizens" • • - • 
Pat Torringtonj ^ 

■ Sarasota County , Vocational- Technical Center 
4748 Beneva Hoa^ .* . 

-Sarasota, FL :'33578> ,'■924-1365, eap. 230 

Marj Levenson . • 

Bayshore High School ^ ,. ' 

5323 - 34tho Street* ' 

Bradenton, FL . ' ' ^ 

755-7181 

' '. \ ' * 

Judy Middletcw ^ - 

Sarasota Junior High Schcx>l i ' i 

1001 South ^School Av^ue v ^ 

Sarasota^* FL 
955-0271 ' * 

HiU Hicianan . % " 

Manatee idgh School ^ ^ *• i. 
1000 - 32nd Stre^, W * ^ 

Bradenton, FL . 

746-7181 • ^ ^ ^ 



PROJECT -T;vSenxor t^tizens Awareness. and Involvement^ * 
In our educationa]^ ^ 

GOfiLs - To obtain stpipbi^t fran, senior citizens for 'the * , 
oontinuanoeVpf 10^ ^)ecialists Program 

OBJECTIVE - j&ifoni||^ Senior Citizens of services performed by 
the Occi^tioncd Specialists by lutimat^eLy helping 
> to ke^ t3xesipown r ^benef its that Occcpational ' . 
S^)ecialisjb c^ acoorplish for parents, busiiiisss 
^^in^tutions, students and law and ^rder groi:ps« 



^OCEDUBBS 



OQNTftCTS 



Fotm a groip frcxn one or two counties (be sure 
it is a gxoap pfoject) - inyolve only those ^ 
vdx) are able to be involved with your project. 

Oontact">Senior Citizens gxxAsps and organ^-zations* 
Vbxk vdtfi their leaders or contact people. , 

Exapgples^ 



Qomcil on Aging 

Retired Teacher Association 

pray Panthers 

Score 

Talent Pool < 
Retired Militery Grot^ ^ 
Tasc As8ociai(bon , 
Ocxnnfiunit^ Service Groc5>s 
AARP 



Actions > cX. Grwp presentations 



2. . Brochures 



3. 



Have ar Ust of legislators vAp^can 
influence educational programs - urg 
all to wr^te their legislator (try tx> 
avoid' foxm letters but include 



4, 

5. 



6. 



ixiformative infbznatlon) 

Get involved in local FAIR if possible - 
acquire a booth andi^rganize a quality ' 
^ presentation. ^ 

Get involved, in^ Ibcai newspapej? - atte6|>t^ 
to secure a weekly blurb - possibly an ^ 
ijif o23Qaiive colum on each occupational 
, specialist about his or her accofiplishnents. 

Have a "SffiEE MH IDEA" luncheon.vdth . . 
School Board menbers and becoipe 'better 
acquainted*^^ * , 
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1. List ioma o£ your activiti^*and'incx>rpo£ate 
them in your publicity* 



tyf 



a« workixig with dropouts and getting 
them inlo retrcdning programs vMdi 
ke^ them off welfare rolls and 
letting them become prbdsctive 
citizens* 



.b. 



wDrking with veteran^ - testing - 
enrolling - e}qplaining benefits^ 
obtaining skills. 



working with QESk clienttte - update 
or learn new skills - to bedcxne a 
solvent individual again. 



^4* help adults acquire their GED 

8/ Inform tba senior citizen of the positive 

things that are noi^ happening, . 

BXflMPI£S . • ■ * 

a, Q^nimanity prog^ans - self ispxsvement courses 
offered throwghdaut the county, (attach schedules) 

b, Candleli^t dining ~^mini bus service to « ^ 
highschool cafeteria 



. ; c, He^th oocwpatidn progratits which siqpply 
0^ local ^spitals and nursing homes, 
EMT Servic^^ 



d. Vocational Rehabilitation services 



JUST A FBH ACDED StXSSnCNS 



Hpe an open house on your canpus - nothing better i^ian 1-^^ 
' to have the senipr citizen ''see"* vAiere his tax dollar goeis, 

£)qpiain how Flpri^ is entering an era of exciting ^rawth 
and vocational ^ecbcat^^ satisf/\ 

anptl|3|i^ jpb-sedking^ but also its 

busin^^ Iiiclude the 

siucv^ special, 
i^It<^re^^ figtbres. 



4i 



Public Information Program 



for • 

Occupational Specialists 



KEY PUBLIC Media 

Andy"" Fox, Chairman 

PROJECT ' , ^ Media Information 

GOALS Dissemination of Occupational 

^ ' Specialists* Activities and Roles 

to the School Board and Press 



The prime objective of the media committee is to contact the 
media regarding the occupational specialists* activities and their 
role in the school system. 

Occupational Specialists are to contact one of the me'dia 
committee persons whenever they, plan a special event. The 
media in turn will cover that event by the ^cal newspaper 
or if possible »lQcal T. V. • ^ 

Occupational Specialists will be invited by the media committee 
to participate in TV talk shows. These shows will feature 
objectives of thje^o.s.^s plight to convince the local School 
Board the importance of funding. At the same time, through 
T. v., the general community is kept informed. v 

The media committee will also arrange interviews foi^ occu- 
pational specialists either for general information dissemination* 
or for a specific purpose. See attached^ ideas.. ' ^ 

The media committee cannot function^ constructively* without the 
material^frdm the. occupational specialists'. Occv^atiohal spe- . 
cialists should contact the committee with their news releases/ 
pictures, available^^henever they need media coverage. , * _ 

Media can*%ake the.ijiessage of the occupational speclali^,t to 
the tax-paying public. Jhe biggest stumbling block, as I see It, 
/is getting active cooperation from newspapers^, radio, T. "Y. etc. 

First priority, then, should go to setting up lines of communi<:a- 
tion. spend tim^, establishing ^o^rself w^th a contact person who' 
will help .to get your news aired ,'*iprinte^^ whatever. If news. is 
not ,used find oi^t wljy^^Jf iom contact, person , tand find ■ out what to 
dp tOr remedy the situa$i6n. Get him "iii your «coi^s^er.'" \ 
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Public Relations Media * m 

4 ' . . 

Special Events . 
by Hal Gplden and , 

Kitty Hansen ^ , ^ • I 

p. 103 '., - 

1. Publicity is often the yardstick by^ which "the success or .failure of s 
specie.1 event i^ meesured. ' 

' - . ^ ^ y • ' 

2. Although many events are planned £lnd produced fpr the express purpose ,of 

^ gathering publicity, too oft^n^thetically little care and attention are 
given to the techniques for^d^eving this" end, ^ 

3. Virtually every form of advertising can be properly class if ied^Vrpublicity. 

k. Newspapers are the major publicity target of most speciel events. 
i . The first thing you should understand i;s that news'pspers are in 

the business of r^orting news." This means to obtain news coverage 
your event must be of "interest to the general public". 



^^~^blicity Committee 



r 



1. Ch^^ifman 

Responsible for the plfnning, the p;pod\K;ing and placement of publicity 
in the val^ious communications medie. 

&r 

Arrange for the prep&retion of ell nevs releases and all announcements 
of public interest. • . 

♦ .* 

Also, vhen the news is not breaking he creates timely and .interesting 
' stunts or occurrences th&t will* create news. 

\ ' • . . • 

In essence, the publicity chairman's major responsibility is to get the 
event -before the gener&l public. He must be ready and evaluetfe esch of 
the communications media. He must know the deadline, style end objective 
of each newspaper, rcdio and T.V. station and business paper and. company 
paper, end seirvice them all. » • 
^, ' ■ - ■ . 

For Committee _ • . 

Weed: General Assistant second in command ' ' ?3 

Artist to. design all i^terial • ' . - 

Writer 

Photographer ■ . , ■ - , 

Media'- ■ ' . " 

Nev^sptper ^ • . . " , ^ 

Prope^iming is essential to an effective publicity campaign • 



News sltdrie5_sjid photographs should be carefully scheduled well in advance 
Threejaibntli publicity build up is 'usually sufficient for .a major evpnt. 



ERIC 
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^blic Relations Media page 2 - 41 - • / • 

\ . ■ ' . ■ . ■ ■ ■ 

Jf^licity Plc^ cement should be. j)lani\ed so that the news of your event is 
gra^utlly sbsorbed by th§ jniblic in regular "doser right up to the 'd^y 
itself. ' ■ -' ' 

Deadlines * « * .'^ * ' 

Very ijiiportc.nt — they c.re -no s.ecret, you need only phone the.nev^spiper, tell 
them your needs and they will be glad to give you the inform£.t^ion. "Good 
profess;ion£.l h^&ling on your part'^adds a reporter to their stcff — and makes, 
life easier for gjreryone concerned • ■ <> ^ ^ 

Whet Mcikes News ^ ' , 

"The content of yotir publicity release ig even more importc nt 'th: n proper 
timing, for no matter how carefimy a story m^y be timed j it is not 
newswprthy, it won't be used. : 

To deoermine.^if jrour story is newsworthy merely ask yourself one question; 
"Is it of interest to the general public?" ' If the inpikr is "yes"; ^end 
off the release. . ^ ' 

Press Relerse ' * • * ♦ < 

1. Keep it simple and factual . * ^ 

2. Avoid 'the^ use of flowery phrases ^ ^ 
^ 3» Ito not editoria-lize — just ^'give'em the facts ma'am" 

' A v;ell-rounded story answers tbese/five basic questions i 

1. Who is doing it? . • • - ' ' ^ 

2. ^What is being" done? . ^ ^ ^ 

3. Where *is it being done? " " ' ^ ' ,^ 
^* ^^ ^^n is it taking place? - . " " 
5* Why is it taking placfe? *^ ' ^ 

"The how of the* event is also of ge.neral nev7s interest*" 

Press release is typed .double space,' on an 8 l/P x 11 sheet of paper — 
leave ample margin on both sides for editing^ 
Release should contain ; . ^ 

' '^Nr.me of organization » A 

Admire ss of organization. 

Phone ntamber of organization . * ' ' 

Name of person sending-out the release - 
Requested date of release , . ♦ 

Release * * . 

Headline * . * 

User a brief suimnary^ at the upper left-hand margin of the release, 
ifength — should- not exl^eed two pages^ . . * . ' 

Photographs 

1. Must" be sh^rp clear and in focus and if the subject matter is interesting 
' or*unusuc.l in^appeal end in good teste^. 
• Rules: - ^ 

' 1. .Pictures should be -^tages^-Tnot just sn£i)ped 
. 2._ Pictures ^should 'always include anijnate and cctive ^subjects — 
animals and -or people who /are performing some*" action^ ^ 
3* Subjects should always appear^ relaxed and natural and as pleasant 
^ as "possible* «, • ' ^ * ^ ^ 

' Subject should never stare •directly into the lens. 
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5. Avoid having more than two or three persons in one picture. * 

6. Pictures need to be photographed from more than one engle. 

7. Keep background pimple. . ^ . ' * 
-8. Pay chose attention to detail. 

9. Make on glpssy paper, perforably 8 x 10 —no smaller thtn 5x7 

Radio and T.V. Publicity ' - ' , f 

Use media which features ^ variety of interviews e.nd discusfeiOn progruns 
as/well £:s- a ste'edy flow of news broadcast. ^ 
T.V. is most difficult • \ ^ ^ 
For yoTir own committee, you might add 8 person to deal only vith'T.V. end- 
Rodio 

•News program, news releese • ' ^ - 

Mast errange for a program 

Spot announcements carefully worded scrii)ts to fit pc^rticuler rituation 

Ntme, address, telephone number should be' clearly marked 

One Minute {ikS words) and the copy shoTild be typed double* spex:ed vith 

wide margins and in .all capital letters for eisy reading.^ 

Tailor Mode Show / 

The best way to sell it is to prepcre a simple bulletin going through the 
essentials of the story and^escrlbe the kind of support your gi-oup v.ill 
provide in the way of money, ma.terial end'tclent. 
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OcQMpational specialists 
giveistudents alternatives 




BuQy 
speciaiisib 

Lynn Wallace, center, 
keeps a well— stocked 
office where students can 
come In and study 
occupations and careers' 
She also maintains a full 
schedule of vocation ori- 
ented activities for the 
school and community. 



ERIC 



There was a time— back 
when we all went tc high 
scfiool— that once you 
graduated y^u either went 
to college, got a technlcal- 
^chodl related., job, or 
simply hit the streets 
hoping somehow to find 
employment Or you joined 
the army. 

But ^ce \as\ year, 
thanks tp some federal 
help, Sarasota County has 
employed eleven* occupa- 
tional specialists In Its 
schools— working with 
grade levels from elemen- 
tary school to adult voca- 
ti(3nal programs. . 

Lynn Wallace mans the 
occupational/ ^peclalists's 
position ar Venice High 
School. A tweiSty-year re- 
sident of 4he Venice area, 
this is he%» second year as 
occupational specialist at 
the high school. Before 
that she worked six years 
at Venice Elementary 
School. 

She has a nlulti-faceted 
•job. Much of her tlme^is 
spend in career counseling 
and desseminatirfg. oc- 
cupational/career informa- 
tion. ^ 

> She maintains an office 
In the high schooL. where 
students may visit her. 
without appointment to 
study careersji^ and she 



also goes out of her office 
assisting classes and. 
individuals. ^ 

By BRIAN CAMENKER . 



She fills two principle 
functions. First, she pro- 
vides a place where stu^- 
dents can find out about' 
what they can - get into 
once they leave Venice's 
hallowed halls. In addition 
to maintaining a Informa- 
tion center, she 'Arranges 
speakers, helps in class- 
room projects,>and coord- 
inates with the county 
vocational-technical 
school. 

But more than that, she 
emphasizes working with 
the Individual. She works 
with a student to "get him 
(or her),tp know himself.'* 

She discusses a stu- 
dent's fears as well as 
aspirations, artd helps 
them "feel oJ<ay about 
what they're doing, ' even 
if they p^ln to feel 
frustrated and confused- 
assurance that many 
young people need desper- 
ately* in the present 
economic times. 

\A^th this, Mrs. Wallace 
has started a career- 
"shadow ' program," In 
which students interested 



in a particular 'vocation or 
profession can work with 
area businessmen in those 
fields to learn and observe.. 
Her second function Js 
that of an ^r1iploy,ment 
mediary l}etween high 
school students and area 
employment situations. 
Most of^ these are menial 
jobs, such as lawn care, 
restaurant work, and baby- 
sitting, but they are 
important to students who 
need to earn money and 
can*^ find a job. She- 
actively works with area 
^businesses, as well as pri- 
vate sources. 

• Her jot) also entails 
taking care of work • 
permits, social security 

\ 



cards, and keeping trick* of 
Child Labor Laws vis-a-vis 
working * hours and othe'r 
factors. 

If this isn't enough for 
one person, Mrs. Wallace 
Is the faculty sponsor of 
the Interact Club, the girls 
service club, and is 
publicity director for the 
ne\y VHS stadium addi- 
tion. In her free time, she 
has been active in 
Venice Little 'Theater, 
Is a mother of 
daughters. 

With th$ problems 
ing any stJdent confront- 
ing the economic system 
today, the occupational 
specialist is a valuable 
asset to the community. 
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IN FLORIDA 



' OCCUPATIONAL SPECIALISTS ARE DOING SOMETHING ABOUT THIS! ! f 

* . - ^ - ; 5 — = „ 

Ashe Says Blacks Too 
Sports-Oriented 



Arthur \she Is 33 years old. He W(m the fir.st United, States 
Oprn iriims chdnipionship (as an amateun in 1968) and the 
1975 Wnnhledon title. 

■ By ARTHUR ASHE " 
N.Y. Times News Service . 
NEW YORK — Since my sopjiomore* year at University 
of Californin. Los Angeles, l^have become convinced that 
uc blacks speiid too' much time on the playing fields and 
' too little time m the libraries. 

Please don't thmk of this attitude as being pretentious 
just because 1 am a black, sm^^le, professional athlete. 
1 don't have children, but I can make observations, I 
^ strongly believe the black culture expands too much time, 
eneigy and effart raising, praising and teasing our black 
children as to the dubious glories of professional sport. 

All children need •models to emulate — parents, relatives 
or friends. But when the chUd starts jschool, the influence 
of the parent is shared by teacjiers" and classmates, by 
the lure of books, movies, ministers and newspapers, but 
< • most of all by television 

^ Which televised events have the great£;3t number of 

^ viewers** ~ Spoils — The Olympics. Super Bowl. Masters, 
World Series, pro basketball playoffs. Forest Hills, ABC-TV 
even has sports on Monday night prime time from April 
to December 

So your ihild gets <^ massivo dose of 0 J. Simpson, Kareem 
Abdul-Jiibbai, Muhammad All, Re^^gie Jackson, ^Dn J, and 
Lee FIdei and other prp athletes ATid it is only natural 
that )tim (\iild will d4oam of being a pro athlete himself. 

But (oiisider^these facts: For the majqr piofessional sports 
of hockey, football basketball, b.iseball, golf, tennis and 
boxinj;. t^cre are iviughly only 3.170 majoi league positions 
available (attributing 200 positions to golf, 200 to, tennis 
and. 100 to boxing) And the annual turnover is smalL 
We blacks aie a subculture of about 28 million. Of the 
13 1*2 million men, 5 to ^ million are under 20 years 
of age. so your son has less-^^p one chance m 1,000 
of becoming a pio. Less than one' in a thousand.? Would 
you bet your son's future on something witlr odds of 999 
to I against you? 1 wouldn't. 

Unless a child i^^ exceptionally gifted, you should know 
by the time he enters high school whether he has a future 
as an athlete But what is more important js v;hat happens 
if he doesn't graduate or doesnl get a college scholarship 
and dtfesn't have a viable alternative job career Our hi^ 
school dropout rate is several times the national average . 
which contributes to our unemployment rate of roughly 
twice the national average . 

And how do you fight the fi-ures in the* newspapers 
every day Ah has camed more than $30 milhon boxing. 
OJ. just signed for $2»2 million. Dr. J. for almost $3 
mHlion. Reggie Jackson for S2 8 million. Nate Archibald 
for ^400.000 a year. All that money recognition, attention, 
free cars, girls, jobs in the offseason — no wonder there 
.i.s Pop Warner football. Little League baseball. National 
Junior Tennis League tennis, hockey practice at 5 a.m. 
and pickup basketball games in any center city at any 
h(mr. 

* There must b'e some wav to assure th at the 999 who 
. Y2rnr- ^ ^""^^ "^^^6 it to pro sports don't wind hp on 
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the street corners or in the unemplo>ment lines Tn, 
fortunately, our most widely rerogni/ed role models are 
athletes and ^entertainers — "nmnm' " and ''jumpm' 
and "singm' " and "dancin/ *' 

^ While we are 60 per cent of the Natiopdl Basketball 
As.sociation, we\re l^?ss. than 4 per cent of the doctois* 
and lawyers While we are about 35 per ccat of major 
league baseball we are less than 2 per cent of the en:;iiiecis 
While we are about 40 per cent of the National Football 
League, we are less than 11 per cent of construction woikcrs 
such as cay^enbers and bricklayers 

Our greatest iie«)es of the centuis have-becn dlhkics 
— Jack Johnson, Joe Louis and Muhammad Ali Rdual 
and* economic discrimination foiccd us to ch^uiie! oui 
; energies into athletics and entcitainmenL These v^uc the 
wavs out of the ghetto, the wa\s to ^ct that Ca(l|if.K, 
tfiose regular shoes, that cashmeie sport coat. 

Somehow, paients mu<:t instill a desire, foji leaininj^ 
alongside the desire to be Walt Frazier, Wh\ nof staM 
J)h sending black piofessional athletes into br-'h schools 
to explain the facts of life / ' 

1 have ofte^^addressed high school audiences and' my 
message is always the same. For every hour'\ou spend 
on the athletic field, spemi two Tn the library Kven if 
vou mak e it ^s a pro athlete, your career- will be over 
by the time vou are 35 So you will need that dmlonia ^ 

Have these pro athletes explain what happens if vou 
break a leg, get a soic arm. have one ba'd year oi don t 
maHe the cut Tor five or six tournaments. Explain to. them " 
the star s} stem, wherein every O.J. earning millions there . 
are six or seven others making $15,000 or $20,000 or $30,000 
a year. 

But don't just have Walt Frazierc^or O.J. or Abdul-Jabbar 
addfess your class. Invite a benchwarmer or a guy who 
didn't make it, -Ask him if he sleeps every night. Ask 
him whether he was graduated. Ask him what he would ^ 
do If he became disabled tomorrow. Ask him where his 
old high school athletic buddies are. 

We have been on the same roads — sports and entertain- 
ment — loo long. We need to pull over, fill up at the 
library and speed away to Congress and the Supreme Court, 
the unions and the business world. We need more Barbara 
Jordans, Andrew Youngs, union card holders, Nikki Giovan. 
jiis and Earl Graveses. DonH won7: we will still be able 
lb sing and dance and run and jump better than anybody 
else. ^ • ^ , ^ 

I'll never forget how proud my grandmother was when 
I graduated from UCLA in 1966. Never mind the Davis 
Cup Jn 1968, 1969 and 1970 Never mind the Wimbledon 
title. Forest Hills, etc. To this day, she stiU ^oesn't know 
what those names mean. ^ ~ 

What mattered to her was that of her more than 30 
children and grandchildren. I was the first to be graduated 
; from college, and a famous college at that. Somehow, .that 
made up»for ail those flocks she scrubbed all those years. 
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Thursday, May 12, 1977 




Part Of Edueators' Job Is Career Placement 



By BOB RUF 
Herald-Tribime Reporter 

In the minds ^of Florida. edilc^tors, thdr 
jcb does not end when a student graduates 
from Wgh school. 

Certainly all they, caq do in terms of 
classroom instruction, ha^s betti- accomplished. 
Ye|4here are other realms — aiding ardent 
in job placement *aiid getting ffls reaction 
to the value of-Ms-eduteatiob ~ which .have 
gone untapped.*in many areas. * 

The Sunshine State has 'been,..ainong the 
natfon*s pigneers in tfaf;se two ^as^ and 
Wednesdayt%bafethef Depart ment.<)f Edtica- 
' tion opened its statewide conference on place- 
ment and follow-up services at Sarasota's 
Hyatt House, educators began looldng for 
better ways to help students once they have 
graduated/ ^ 

"This is a critical phase of education which 



is a* "way "of helping our students cash in 
on theh* educations, whether ;t be l)y advanc- 
ing to oollega or gaining a job," said Sarasota 
County Schfool Board Chairman Rev. David 
E. Olson in the conference's opening 
ceremonies, ^ 

t .-f*in Sarasota we have'DQi^tea 'a numbec 
of pildt projects in- both. these areas and we 
have a comipitment to their' placg- in our 
system, It*»is very important that'we get 
per^mance indicators Irooi our students so 
that we know what kind, of joU weVe domg. 
Your worj^ is very impartant*and we thank 
you for it." 

The three-day seminar, which ^ill deal with 
a wide varied of topics related to placement 
and follow-up services, brings together 
educators from across the state. 

Dale Ake, 'Director bf Student Services for 
DOE, lauddd Florida's efforts at a vital pro- 



gram in that area and stressed the^- 
portance of continuing the program. / 

^ "In the final analysis,"\ie said, "we are 
to be held accountable fof the fhial product 
... our students. It is vital that we gain 
a J^^v-ledge of the student's percepti(m-of. 
hjis education and his opinions on how well 
we are ^pa^ng him to make the transition 
from academia to being a M-time employe," 

Dr. Max Eninger of Pittsburgh, Pa. "began 
tl^e conference with a presentation on a com- 
puter system he designed to aid with place- 
ment of high school graduates in jofes. 

Dubb|d CAPS, the computer-based system 
attempts toVoordinate employer job openings 
with 4ualif!ea students in that employer's 
area. , 



The progra^n has.b^en usfed on a pilot basis 
in Florida since T975. 



"Basicali/ what the system does is it search- 
es its files for a student with training quaUfica- 
tions which coincide with an employer's needs 
and supplies the employer with« list of names 
for those students in his area/' Dr. Eningei 



said: 



"We attempt to give 15 names for eacl 
opening to an employer." 

Eninger said nearV26,000 Florida students 
are registered with thp program as compate(3 
to ^4,000 employers. **rd like to see tht 
number of employers be double that o^ 
students,",he added: « 

*;The system can only work if there an 
adequate numbers of students registered 
adequate numbers of employersVa sount 
economic situation and a dedicat^/d effort or 
behalf of the people who are tr>png to helj 
place students in jobs." 
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SARASOttV^lftNATt:^ OCCUPATIOIAL SPECIMjISTS 
MEDIA CCMMTmiE 



Andy "Pox, ehaixman 
Southeast Hi^ Scjjool 
. 1200 37tii Avenue, E. 
P. 0. Box 158 ■ 
.Bradftnton, Fl.- 33507 
746 7111 • ' 

- /• 

Carole lee 
' W. D. Sugg Middle ^ 

• 3801 59th Street, „W. 
Bradentcai, Fl. 33505 
756 9536 

Lynn Wallace 
. Venj.oe High School 
IZast "Turin Street 

• Venice,, Fl. '33595 
.488 6726' ' ■ . 

^ Judy Pi^xy 
Br6bksijc3e -^urjio^^ School 
'353b South S^oafle Aveiuie , 
9S5 8197 
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-SENATOR WARREN S. HENDERSON 

• ^ ' 26th District 



THE FLORIDA SENATE 

101 S. Washington Boulevard 
Sarasota, Florida 33577 
' 813/358.2338 



March 18, 1977 

1 



* # 



COMMITTEES: 
" Commerce * 
* Governmental Operations 

Natural Resources ^ Conservation 

Rules and Calendar 



\ Rev. David OlsoiT^Nchairinan 

The School Board of Sarasota County 
2418 Hatton Street 
Sarasota, Florida ' 33^577 

Deair Rev.^ Olson: . . 



I am writing to you 'in support, for student services 
presently being performed by the Occiapational Specialists' 
in our school system: 

I have had the opportunity to meet "with these people 
on two 'occasions and am most impressed with thfe work- they • 
are doing to help our young people, Th^ are dedicated in 
their endeavors and" their programris a not^ly pratical one 
in terms of- experience and exposure, Thfey not only assist 
students who are seeking a career iDut they wbrk^Vith drop- 
outs and pptenti airdrop-outs as well in orcfer to prevent;'* 
them from being a burden on the community. This program i*s 
also saving the school system thousands of dollars .in FTE ' 
which could be lost. ^ . , — ^ 

Ip 'their Liason between th^schoo^ls and the world of 
_work, they* counsel with tfeachei^S/ counselors, administrators 
and the potential employers, * / - 

In my opinion, the occupational specialists program is 
vitally needed in 'our • school system and ask that the School 
Board continue this worthwhile program in Sarasota County^, 




enders9n " 
5th District 
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\ public information program 
Cfor occupational specialists 



KEY PUBLIC: Florida House and Senate Members • - 

GOAL: ' To enlist^rUe support;^ through votes, of the;, ' 

continued funding for Occupational Speciali*sts 

OBJECTIVE 1 ' ' 
- 



The members of the key committees of the Florida Hous^ and Senate will 

• be contacted about "Jthe Occupational- Specialist, program, by a local 
delegation of occupViJiiqna^ specialists. 

Strategy 1.1 ' 

Identify by names and ad^esses, the members of .the House and Senate 
Education and Appropriat iohe^ committees.^ 

Strategy. 1.2 ^ 

Identify the occupational specialists in* the 'legislators* home districts 

:'iS'trategy'l.3 ' . ^ 

The local occupational specialists will set up personal meetings with the 
Legislators to discuss the successes of the occupationail specialist pro- 
gram in their district y and ttso throughout the state* 

Strategy 1.^ ^ . _ 

During the meeting, try to determine the Le'gislator's expected vote on 
the continued funding of the occupational specialist program* 

NOTE: Special attention should be given to Committee* Chaimnen ajod Vice- 
m ^ Chairmen, as well as the Chairmen of all sub-commi;ttees« These indivi- 
duals will most likely be selected to serve on the House arid Senate Con- 
ference committee* This group meets near the end of the^ session to 
solve the differences in budget approval by ^ach chamber. Occupational 
spiecialist support^y the Conference committee membjers insures^ the con- 
tinued funding for the program. 

• <i 

objective 2 ■ . , * " • ' . 

Before the legislative session begins, the occupational specialist Public 
Information Program's ^Key^ublics will also contact the loca? Legislative 
delegation concerning'' the Public's successful experiences with the occu- 
pational speciialists^ - * ' , ^ 

OBJECTIVExS/ - — - . ' . , 

* Prepare an informational bulletin or position paper listing the accom- 
plishments of the occupational specialisjrs. (See attachment 1.) This 



'Ma'fiy publicatipns are, available. Two sources^ are the Flo3>i<}a Chamber 
of Cpmrnferce ahd the League of Wogi^n, Voters to secure names and^, addresses. 



t 



broj2hure should l>e^ ready for distribution before the legislative 
session begins . Local occupational specialists can then leave this 
tool for the Legislators.^ examination. 



ilBJECTIVE^H 



Secure the mailings of the House and Senate Calendars. This can be 
accomplished by registering as a lobbyist with the Clerk of the ^Hoase 
and the Sec^'etary of the Senate.^ As bills ^re pre- filed and assigned 
to committees, the work of bill examination can be done before /he 
final committee or floor vote. This objective attempts to el^inate 
surprise legislation and last-minute reactions. to these bilJ 



OBJECTIVE -5 



er. *nvite 



Keep in contact with Legislators^ after the sessicKi' is 
them to special school events, classroom presentations/ and state 



conferences. Legislators' support is needed all yec 
during April and May. 



long, not ju^t 
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• -OCCUPATIONAL SPECIALISjT £ GUIDANCE ASSOCIATION ' ' • * • 

TO: Members of the Florida Senate and House o? .Representatives ' , . 

* * 'FROM: Ted McCann, President * - ' ^ 

CV^ 11^56 129th Avenue, -North • \ 

•* Largo, Florida . .33540 , \^ * ' - ' 

^ J, SUBJECT: Recommendal^ion to Support th6 Continued Funding of ^e ' ^ / » 

** * ^ Occupational Specialist, Carefer Education and Elementary / ' 

Guidance programs in Florida \ ' • > 



HOW ALL FLORIDA RESIDENTS BENEFIT FROM THE WORK OF OCTCUPATIONAL SPECIALISTS 

Sumniary ^ ' ^ ' . 

We^ are the only group in the school system directly involyed in keeping kids 
^rom dropping out of school . . ^ and helping them to relate what they learn 
in.-'^e classroom .to the world of work * ^ 



* Resllts * ■ 

As . a, result of counseling with literally thousands of kitis on a day-to-d^ 
*^ jD^sis, we are greatly minimizing the critically serious drop-out concern 
'^by dping these things: • • ,^ 

FOR STUDENTS: . * , ^ ' 

'I , ^ . ' ' ^ ^' - 

^, 1, Gather and' make available malrerials on: . 

Job- opportunities and requirements on 'the ideal, state and national levels 
Joh- opportunities and requirements for ouji-pf-school youth' 
( Vocational education preparation programs « ^ - " • 

2, Provide career inforroation through: 

Group sessions * ' , ^ 

V Career Information Centers ' * , ' 

' ' / ^ One-day On-the-job experiences^C "Job Shadowing") 

1 i FOR PARENTS: 



/ 1. Counsel with parents of dropouts and potential dropouts. ^ 

2, Inform parents of 'available assistance agencies, vocational programs 
and^adult education clas§^s. 



^ Encourage parents JO enroll in these ^??ograms. - • * .j 



FOR TEACHERS: " . • • . 

'1. Assist in: \ 

Plannin^.^care%r-orient?ed -classroom Activities 
Organizing career development field ^'experiisnces 
Conducting Career Education in-service workshops 
Administering vocation^L'^tests * 

..2. P^?epare career displays for the clasaroomj 

3. Contapt^ resource speakers *fo^. alass, presentatiqns.. 

Record of Accomplishments; ^ - ^ . - 

^Occlipational Specialists COUNSELED^WITH: '^ ' 
A^' 226,369 Students'" ' V ^ ' 

B. 29,202 Potential Dropputs ' 

' C'. ' f 1,702 Actual"*' Dropputs . ^ ' " ' ^ 

D. S»*i871 Parents Of Potential Dropouts 

Occupational Specialists PLACED:^ , ' 

A. 1^,520 Students in Vocational Education"" programs 

B. 1^3, 253.^Students"*on the job. 
f^C. 6,260 Students in. Adult Education programs. ; 

D. /*5,039 Students in Vocational Cooperative programs 
-.,E. 3,08d* Students in Pederal Training programs ^ 

F*\ lj681 Students in Alternative school programs 
- Occupational Specialists CONDUCTED: 
■^A. ^17,527 Career Guidance activities 



B. ; 68,965 Student Follow-up activities 

C. ' ''7,^^2rteachep-Administratdr conference^'* 



ft; 



The Occupatiqiial Specialist and Guidance, Association is joi,ned by .the 
Florida Vpcation^i Association andj-^hfe Florida Personnel and Guidance, ^ 
'A$sociLat4.9n itn, eiiicpuraging the contijaued funding Of the Oc,cupational^ 
Specialist, Career Education, and Elementary Guidance programs • ' . ^ ^ 

* These figures were determined fr9m. a survey of the FIRST QUARTER of the 
.i975-1976 ?chQol year, with, qf 67 ^Florida coun1;ies reportiijg. ^ - 
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